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[TOJIOJ)KEHUE

[10 UCITIOJIb30BAHWIO ABTOMATU3UPOBAHHON MTHOOPMALIMOHHOM

CHUCTEMBI « CETEBOM PEI'MOH. OBPA30BAHUE» MBOY COIII Ne 2 T.AJIEUCKA

1. O6mue nosioxkeHUst

1.1. Hactosmee Ilonoxenue onpenensiet cdhepsl IpEMEHEHHS aBTOMATU3UPOBAHHON CHCTEMBI
«CeteBo#i pernon. ObpaszoBanue» (naiee AMC CPO), cpokH, MOJHOTY W OTBETCTBEHHOCTH 3a
BHECEHHE CBEAECHUMN.

1.2. AUC CPO ucnosb3yeTcs Juis OKa3aHUsl YCIyr B cepe 0Opa3oBaHus B 3J€KTPOHHOM BHIIE,
peajM3anuu AeSTeIbHOCTH B 3JEKTPOHHOM BHJle B MH(OPMAIMOHHO-00pa3oBaTesibHOM cpejie
00pa30BaTeNbHOTO YUPEKACHHS, BKITIOYAS:

BBEJIEHUE TIEPBOHAYANIbHBIX CBEJCHHH 00 00pa30BaTeIbHOM YUPEXICHHH U Tepexo/1 Ha
HOBBIH y4eOHBIN roI;

npegoctasiente HHGopmanuu 06 00pa3oBaTeIbHOM YUPEKIEHUH;

BEJICHUE 3JICKTPOHHBIX JIMYHBIX JIE]l COTPYAHUKOB, OOy4arOlIUXCs, BOCIIMTAHHUKOB H
CBEJIEHUH O POAUTENSX;

IJIAHUPOBaHWE 00pa30BaTENbHOTO TIpOIEcca, B TOM dYHCIE€ (OPMHPOBAHHE U
KOPPEKTHPOBKa y4yeOHOTO IJ1aHa;

BEJICHUE OJIEKTPOHHBIX JKYPHAIOB M JHEBHHKOB, B TOM YHCIE [PEIOCTABICHUE
vHGOpMaMKM O TEKyIleM KOHTPOJIC TEeKyLIed YCIeBaeMOCTH, MPOMEKYTOUHOH U
MTOTOBOM aTTECTALUH, OCEIAEMOCTH YPOKOB;

y‘léT ¥ KOHTPOJIb ABHUXKCHHSA YUalllUuXCs,

KOHTPOJIb M MOHHTOPHHI KadecTBa OOpa3oBaHHMs HAa YpPOBHE 00pa3oBaTebHOrO
YYPEKICHHUS, YTO PEAU3yeT BO3MOXHOCTH HCIIOJIB30BAHUS JAHHBIX, (HOPMUPYEMBIX B
Xo0z1e 00pa30BaTENbHOIO Mpolecca IS PelieHHs 3a1ad yIpaBleHus 00pa3oBaTelbHOM
JeSITEIbHOCTBIO;

popmupoBanne 0a3bl [OAHHBIX JOKYMEHTOB 00pa30BaTEbHOrO YUpeXKIAECHHUS U
peanu3alys 3JIEMEHTOB IEKTPOHHOTO JIOKYMEHTO000POTa;

pa3sMeICHHE W COXPaHEHHE MaTepuaioB 00pa3oBaTENLHOTO MPOIEcca, B TOM 4HUCIE -
padoT 00y4aroIMXCcsi M IEJaroros, HCIOJIb3YEMBIX YYacTHHKaMH 00pa30BaTeIbHOIO
npouecca HHYOPMAMOHHBIX PECYPCOB;

CO3/laHH€ M KOPPEKTHPOBKY pAaClMCAaHUS 3aHSATHH, [IKOJBHBIX M  KJIACCHBIX
MEPOIIPHUATUN, UH)OPMALIUH O KAaHUKYJIaX M [Tpa3IHUKaXx;

JUCTAHIHOHHOE B3aMMOJEHCTBHE, IIOCPEACTBOM CETH MHTEpHET, MeXIy y4aCTHHKaMH
00pa3oBaTeNbHOrO Mpolecca, B3aUMOJAEHCTBHE 00pa30BATEIbHOIO YUPEKIACHHS C
OpraHaMH, OCYLIECTB/IIOIIMMH YIpaBiieHue B cdepe oOpa3zoBaHHs M C JIPYTHMH
00pa30BaTebHBIMH YUYPEKACHUSIMH, OPraHH3aIUsAMHU.

1.3. Jlna BemoaHeHus TpeboBanuii Hactosimero [lonoxenns 8 MBOY COIIl Ne2 obGecrieuenbl
TEXHUYECKHE BO3MOKHOCTH, BKIIIOYAsi JOCTYI COTPYAHHKOB K NEPCOHAIBHBIM KOMIIBIOTEpAaM U
cetu UnTepHer.

1.4. HopmaTHBHBIM OCHOBaHUEM ISl pa3paboTku HacTosero [1omoxeHus SBIsIFOTCS



- Ne210-®3 ot 27.07.2010 «OO0 opraHu3anuu MNpeJIOCTaBICHUS T'OCYAapPCTBEHHbIX H
MYHHUIHMIIAIBHBIX YCIYT»:

— Pacnopsokenne IlpaButensctBa P® ot 17.12.2009 N 1993-p (pen. ot 28.12.2011) «O6
YTBEPXKIEHMHM  CBOJHOIO  II€PeYHs  [EpPBOOYEPEIHBIX  TOCYJapCTBEHHBIX U
MYHHULIUTAIbHBIX YCIIYT, MPEJOCTABISEMBIX B JJIEKTPOHHOM BHIIEY;

— Ilpuka3s Munsgpasconpazsutuss P® ot 26.08.2010 r. Ne762m «OO0 yTBepkaeHUH
EmuHoro  xBanM(UKAIMOHHOIO  CIPABOYHHMKA  JOJDKHOCTEH  PYKOBOAMTEIEH,
CIIEHUAIMCTOB U CIYKaIIUX»;

— TluceMo MuHHcTepcTBa 0Opa3zoBanus U Haykd P® ot 15.02.2012 r. NeABb-147/07 «O
METOAMYECKMX pPEKOMEHJAIMsX [0 BHEAPEHUI0 CHCTEM BEJEHHUS IKYpHAIOB
yCIIEBAEMOCTH B 3JIEKTPOHHOM BUIIEN;

— Ilpukaz MunoOpuayku Poccum ot 17 nekabps 2010 r. Nel897 «OO6 yTBepxkieHuH
denepaabHOro rocyIapCTBEHHOIO OOpa30BaTeNIbHOTO CTaHAApTa OCHOBHOIO OOIIEro
obpazoBaHus»;

— Ilpukaz MunoOpuayku Poccun o1 6 oxtsiOps 2009 1. Ne373 «O6 yTBepkIeHUH H
BBEJICHUU B JEHCTBHE (eepabHOrO rocyaapcTBEHHOTO 00pa3oBaTesbHOIO CTaHaapra
HauaJIbHOTO 00111ero 00pa3oBaHus»;

— ®enepanpHblid 3akoH Poccuiickoit ®enepanuu ot 27 wurois 2006 r. N 152-03 «O
NEePCOHAIBHBIX JaHHBIX);

— Pemenue 3acenanus npesunuyma Coera npu [Ipesunente Poccuiickoit Denepaiu no
pa3BuUTHIO MH(GOpMaLUoHHOro obimectsa B Poccuiickoit @epepamun ot 30 gexadbps 2010
r. NeA4-18040 «O BHeIpeHUH SNMEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB B y4eOHBIN
IPOLIECC U MEPaX M0 METOANYECKON M TEXHUYECKOH MOIEPIKKE MearoroB Ha MecTax»;

— Ilpuka3 ['naBHOrO ympaBieHusi oOpa3oBaHHS ¥ MOJIOAENKHOU IMOJIUTHKHA AJITAWCKOro
kpas Ne3067 ot 09.08.2012 «O peanuzanuu mporpaMmbl « DJIEKTPOHHBIN KypHAT» B
0011e00pa30BaTeNIbHBIX YUPEKACHUIX AJITAHCKOTO Kpasy.

— Oenepanbubii 3akoH o1 29.12.2012 N 273-®3 "O6 obpa3oBanuu B Poccuiickoi
Oenepanun".

2. OTBeTCTBEHHOCTH COTPYAHUKOB 00Pa30BaTEIbHOI0 YUPesKIeHH

2.1. Ha ypoBHe 00pa3zoBaTelbHOrO YYpPEXICHHS OTBETCTBEHHOCTh 3@ CBOEBPEMEHHOCTH H
[PaBUJIbHOCTL  BBINOJIHEHUs TpeOoBaHui Hactosdwmero [lomoxeHuss Hec€T pyKOBOIUTEND
00pa30BaTEIBLHOTO YUPEHKICHHUS.

2.2. Tlpukazom 1o oOpa3oBaTebHOMY YUYPEXKICHHUIO Ha3HAYAIOTCSl OTBETCTBEHHBIE JIMIIA, B TOM
qucie:

- 33 OpPraHM3aldI0 MHCIOJIb30BAaHUS CUCTEMbl M3 YHUCIA 3aMECTHTENIeH pPyKOBOJIUTENS
00pa30BaTeIbHOrO YUPEKICHHUS,

- 32 aIMMHHCTPUPOBAHUE CUCTEMBI Ha YPOBHE 00pa30BaTEILHOTO YUPEIKICHHUS;

- 3@ BEICHHME JIMYHBIX J€JI COTPYAHHMKOB, OOyyarolUXCsi U BOCHUTAHHHMKOB. CBEIEHHH O
POAUTENSAX.

2.3. JlesTeNbHOCTH NEAArorUYeCKUX paOOTHUKOB OOpa30BATENBHBIX YUYPEHKJAECHUN 110
npumenennto AUC CPO pernameHTHpPYeTCsl JOKATbHBIMH aKTaMHM YUYPEXKICHHUS MU JaHHBIM
[Tonoxenuem.

2.4. Kaxnaeii nombszoBatenib AUC CPO umeer akkayHT, KOTOPBIM 3allUIIEH YHUKAIbHBIM
UMEHeM MOJIb30BaTelNs (JJOTHHOM) U maposieM. OTBETCTBEHHOCTh 32 BCIO AEATEIbHOCTh, KOTOpas
ocyiecTBasieTcst mosb3oparenem B Cucreme, Hec€T Biajenell akKayHTa B COOTBETCTBHM C
3aKoHO1aTenbeTBOM Pocceuiickoii henepanuu.

2.5. OTBETCTBEHHOCTh 3a CO3JaHHME U NPEJOCTABIIEHUE KJIACCHBIM PYKOBOIMTENISM aKKayHTOB
o0yyaroumxcss U poAuTeNed HECET MOJIb30BATENb C POJIBIO «AJMHHHCTPATOP CHCTEMBD» Ha
YpOBHE 00pa30BaTEIbHOIO YUPEXKICHHUS.



2.6. AKKayHTBl MOJIb30BaTelel JODKHBI OBITh CO3HaHbl W IEpPeNaHbl 3aMHTEPECOBAHHBIM
JOJDKHOCTHBIM JIMIAM (KJIACCHBIM PYKOBOJIUTENSM W CICHHATHMCTY IO KaapaM) MOJIb30BaTe/eM
«AIMHHHCTPATOP CHUCTEMBI» Ha YPOBHE 00pa30BaTENIbHOrO YUPEKIACHHs B TeucHHe 2 pabodnx
JHEH TMOCIe U3JaHus JOKYMEHTa O 3a4MCICHUH OOydYaroulerocs WiM NnpuéMa COTpyIHMKA Ha
paborty.

2.7. OTBETCTBEHHOCTb 3a MPEOCTABICHHE OOYYAIOIIMUMCS W DPOAMTENAM CBEIEHHH 00 HX
aKKayHTe HeCyT KJacCHbIE PYKOBOIUTEIH.

2.8. OTBETCTBEHHOCTb 3a HPENOCTABICHHE COTPYIHHUKAM CBEIEHUN 00 HX aKKayHTe€ HECET
10JIb30BATEIb C POJIBI0 « AZIMUHUCTPATOP CHCTEMEIY.

2.8. Cpenenus 00 aKkayHTax [IOJDKHBI OBITH MPENOCTABJIEHBI IOJIb30BATENIAM B TEYEHHE 3
pabo4Mx IHEH 1mocie ux cCo3JaHusl.

3. llepBoHauaIbHBIH BBO JAHHBIX
®opmupoBaHKE NEPBOHAYAILHON 0a3bl JaHHBIX 00 00pa30BaTEIbHOM YUPEXKICHHH, B TOM YUCIIE
OCHOBHO€ COJEp)KaHHe ydyeOHOro IulaHa, MH(OpMALUsS O KaJgpax U KOHTHHTEHTE, B CHUCTEMeE
"CereBoii ropoa. OGOpa3oBanue" peasmzyercs B Mpolecce 3amOJIHEHHS — CleAyrolien
HH(pOpPMALIUH:

— Ha3BaHWeE, CPOKM Hauyasia U KOHIA y4yeOHOro roja;

— BBIXOJHBIE JTHHU;

— CIIMCOK COTPYIHHKOB, YYUEHUKOB U POJUTENEH yUaIIUXCs;

—  CIHCOK IIPENoaBaeMbIX B 00pa30BaATEIIbHOM YUPEKICHUH TIPEIMETOB;

— CIIMCOK IIpernojaBaTesiel KaXKa0ro npeameTa;

— mnpoduiau y4eOHOro I1aHa ¢ yKa3aHHeM napaluieliei;

— MpeJe/bHbIE Harpy3KH y4eOHOro IJIaHa 10 KaKI0H KOMIIOHEHTE;

— IPeAMETHI, KOTOPbIE MPENOoIal0TCs B KAXKIOM KJlacce;

— THIIbI ¥ TPAHHULBI YYEOHBIX MMEPHOJIOB;

— KJIacChl ¥ KJIACCHBIE PYKOBOIUTEIH.

3.2. ®opMHpOBaHHME MEPBOHAYAIBHON 0a3bl OCYIIECTBIAETCS I0Jb30BATENEM C POJIBIO
"AIMHHUCTPATOp CHCTEMBI", HAa OCHOBaHHH H B COOTBETCTBHH C HHpopMamueil u
JOKYMEHTAlMEeH, YTBEPKAEHHON PYKOBOAMTENIEM 00pa30BaTEIbHOTO YUPEIKICHHUS.

3.3. @opmMupoBaHHUE NIEPBOHAYATIEHON Ga3bl JODKHO ObITH 3aBEpIIEHO 10 15 ceHTAOps yueGHOro
roja.

4. Ilepexoa Ha HOBBIH Y4eOHBIH 1o

4.1. Tlpouecc mepexona Ha HOBBIA y4eOHBIH 'O OCYHIECTBIISETCS IOJIB30BATENEM C POJIBIO
«AIMHHHCTPATOpP CHUCTEMBI», KOHTPOJIIUPYETCsl MOJIb30BATENEM C poibio "3aByd/mupektop” B
COOTBETCTBUM ¢  MH(OpManmed, yTBEep)KAEHHONW  pYKOBOAMTENEM  00pa30BaTENLHOIO
VUPEKIEHHs, U TPeOYET OCYLIECTBICHUS CIEAYIOMIUX OMEPAaIlHii:

— BBOJ JOKYMEHTOB KHHIM JBH)KEHHUS ydaluxcs (IPUKa3bl O MEpPEeBOJC Ha CIEIYIOLIU
rOJ, MpUKasbl O BBIIYCKHUKAX M O BTOPOTOJHUKAX, O 3aUMCIECHUH M BLIOBITHH W3
YYPEKICHUS ),

— HeoOXoaMMasi KOPPEKTUPOBKA KJIACCOB U KJIACCHBIX PYKOBOIUTEIEN;

— HeoOXoaMMas KOPPEKTUPOBKA [aHHBIX 00 YYpeXIEHHH, CPOKOB Hayala M KOHIA
y4eOHOro roja, THIIOB M TpaHUI Y4eOHBIX MEPHOJOB, MNPO(GHIIEH, [PEIMETOB,
KOMIIOHEHT, Harpy3Ku, y4eOHOI0 IUIaHa, CMEH, HOATPYII, YYUTeeH-TIpeIMETHUKOB.

4.2. Tlepexon Ha HOBBIA Y4YeOHBIM IO JIOJKEH OBLITH 3aBepllIeH B mepuon 10 15 ceHts6ps
y4eOHOro roja.

S. Beeenue cBeieHHii 00 00pa3oBaTeIbHOM yUpeKIEHUH
5.1. Jlannubie 06 00pa30BaTEIbHOM YUPEKICHUN BKIFOYAIOT PyOpHKH mojpasaena «CBeneHUs O



wKose» paszaena «llkoasHOe pyKOBOIACTBOY.

5.2. Beeznenue cBeeHu# 00 00pa30BaTebHOM yYPEKICHHH OCYIIECTBISETCS [OIB30BATENEM C
POJIBIO  "AZIMHHHMCTPATOp CHCTEMBI' B COOTBETCTBHH C HH(OpMalHeH, YTBEpKIEHHOI
PYKOBOAMTEIEM 00Pa30BaTEILHOTO YUPEIKICHHUS.

5.3. Beenenue caesienuit 06 06pa3oBaTeIbHOM YUPEKAEHUH JT0KHO OBITH 3aBEPLICHO B nepHo.I
¢ 01 no 15 centsiOpst yueGHOrO roaa.

6. Coznanue u BeleHHe JIHNYHBIX e/ 110/1b30BaTEI€H
6.1. Brecenue nepconanbueix 1anubiX B AC CPO pernameHTHpYeTCs (heepalbHbIM 3aKOHOM
o1 27.07.2006 Ne152-®3 «O nepcoHaIbHBIX AaHHBIXY.
6.2. Co3naHWe JMYHBIX JIel COTPYIHMKOB, OOYYarOIIMXCS, YYaUIMXCS W POIMTeseil
OCYIICCTBIISIETCS  TO/L30BATENIEM € POJIbI0  «AJIMHHHCTPATOpP CHCTEMBbl» HAa YPOBHE
00pa3oBaTeIbHOTO YUPEXKIECHHMS.
6.3. Benenne IMYHBIX [ei COTPYAHHKOB 00DPAa30BATENBHOTO YUPEXKACHUSI OCYILIECTBIIACTCS
110/1b30BaTENIEM C pOJIbI0 « CTICIHATHCT MO Kajapamy.
6.4. Benenne nMYHBIX Jen OOYYAIOIMXCS M POJMTENCH OCYILECTBISETCS KIACCHBIMM
PYKOBOUTEISIMH ~ COOTBETCTBYIOIIMX KIaccoB, Kotopele umetor B AWC CPO  poab
«YUUTEb/KIACCHBIA PYKOBOIUTEIbY.
6.5. OTBETCTBEHHOCTH 3@ MOJIHOTY M TOYHOCTH COIEPIKAIIMXCS B IMUHBIX JIE1AX JAHHBIX HECYT
OTBETCTBCHHBIC JIMIIA, HA3HAYEHHBIC IPUKA30M PYKOBOJUTENS 00pa30BaTENLHOTO YUPEKIEHHS.
6.6. Jluunble nena cOTPyIHHKOB M OOYYalOIMXCS JODKHBI OBITH CO3MaHbl HE MO3IHEE 2X
Pado4MX JIHEeH MOCIe NOCTYIIIEH)s Ha paboTy WM 3aYHCIIEHHS B 00Pa30BaTe/IbHOE yUpexIeHHe
U COZLEPIKATE CIEYIOULYIO HH(pOPMALHIO: (aMHUIHs, HMsl, OTYECTBO, TOJ., AaTa POKICHHUS.
6.7. JlnuHble nena cOTpYTHUKOB JOJDKHBI COIEPXKATH BCIO HHPOPMALIHIO, YKa3aHHY10 B hopmax
JMYHOTO JIea.
6.8. Jlnunble /1e1a 06YUaIOMEXCSl 0KHBI COIEPIKATD CIIEYIOUIYIO HH(DOpMALIHIO:

—  (amuus, UM, OTYECTBO:

— JaTa pOKICHHS;
- mom;

— TpaXkIaHCTBO;

— [acnopr;

— MECTO KHTEJIbCTBA;

— JIOMalIHu# TenedoH;

— MOOMJIBbHBIH Tene(oH;

— HMHOCTPAaHHBIH S3BIK;

— MWHH;

— HOMEp JTUYHOTIO JeJia;

— CBHJIETEJIbCTBO O POKICHHH;

—  MEIUIUHCKHAM MOJIHC,
6.9. JIndnble nena poauTesel JOMKHBI COAEPXKATE CIIEMYIONIYIO HHPOPMALHIO:
(hamMuIHs, UMs, 0OTYECTBO;

|

MOOUJIbHBIN TenedoH;

paboumii Tenedow;

— MecCTO paboThl, JOIKHOCTE.
6.10. BHeceHue naHHBIX B JMYHBIC JieJa COTPYAHHKOB, OOYHAIOIMXCS M POANTENCH 10/DKHO
OBITh 3aBEPIICHO B CPOK 10 | OKTSAOPs yueGHOrO roja.

7. @opMHUpOBaHHE H KOPPEKTHPOBKA y4eOHOI0 IJIaHA, KJIACCOB, NPEIMETOB, HOArPYIII i
KaJIeHIAPHO-TEeMaTHYeCKOr0 IJIAHHPOBAHUS



7.1. ®opmupoBaHHE H KOPPEKTHPOBKA y4eOHOrO ILUIAHA OCYIIECTBISETCS KAK HA OTanax
(hopMHpOBaHHE NepBOHAYAIBHON 0a3bl U MEPeX0/1a Ha HOBBIHA YUeOHbIA TOJI, TAK W HE3aBHCHMO
OT OTHUX OIlepaL|id.
7.2. Hamuume mnonnoro yueGHoro miana B AMC CPO tpebyer BBeaeHus caenyrouei
uH(popMalu B 0a3y JaHHBIX:
— HasBaHME, CPOKH Hayala M KOHLA y4eOHOTo rofa, a Takke yd4eOHBIX MEPUOIOB M
KaHUKYJI,

— obOpasoBareibHble 00JaCTH, HPEJMETHI, IIPENOABATENH, a TAKKEe MPH HEOOXOIMMOCTH
pasziesieHue NpeaAMEeTOB Ha MOArPYIIIIb;

— npoduIH ¢ yKazaHHeM napasuieseii;
— KOMIIOHEHTBI U 3HAYCHHSs HArPY3KH M0 KOMIOHEHTAM B Mapaiessx;

— KOJIMYECTBO YacOB 110 KaXXA0MY IpeIMETy B Kjlaccax.

7.3.  ®opmHpoBaHMe y4eOHOr0 IMJaHa OCYIIECTBISETCS  MOJb30BATENEM  C POJIBIO
«3aBy4/IMpEKTOP» B COOTBETCTBHH C HH(MOpMAIHeii, YTBEPXKIAEHHOH PYKOBOJIHUTEJIEM
00pa3oBaTesbHOr0  yupeskaeHus. TeXHHYecKoe BHECEHHE  JaHHbIX OCYIIECTBISETCS
M10JIL30BATEIIEM C POJIbIO « A IMHHUCTPATOP CHCTEMBIY.

7.4. ®opmupoBanue y4eGHOro [UIaHa J0JKHO GBITh 3aBepIIeHo 10 15 CeHTAOPs y4eOHOro roja.
7.5. B kaneHzapHO-TeMaTHyeckoe MJIaHHPOBAHHE B CHCTEME dopmupyeTcs mOypouHO, MyTeM
BBO/Ia TEMbI YPOKA B 3JIEKTPOHHBIN JKYPHAJL.

7.6. OTBETCTBEHHOCTD 3a BHECEHHE TEMbI YPOKA HECET YUHTEIb-IIPEAMETHUK, KOTOPBIH SBIIsIeTCS
M0JIb30BATENIEM C POJIBIO « Y YHTEITb/KIACCHBIM PYKOBOIHTEINDY.

7.8. OTBETCTBEHHOCTH 32 HOPMUPOBAHKE KIACCOB, IIPEAMETOB U HOATPYII HECET 3aMECTUTEITh
PYKOBOJHMTEJIsl 00Pa30BATENBHOIO YUPEKICHHS ¢ POJIBIO «3aBYd/IMPEKTOP» B CPOK He Mo3/Hee
15 cenTsOpst yuebHoro roaa.

8. BeeHnue 3/1eKTPOHHOIO KypHAaIa

8.1. BezmeHue 9IEKTPOHHOrO KypHala BKIIOYAET (ukcanuio Tekymell ycneBaemocTH,
MPOMEIKYTOYHOH W HTOTOBOH aTTECTAllMH, ITOCELIAEMOCTH YPOKOB, BHECEHHE CBEJCHHH O
COZepKaHUK 00pa3oBATEILHOIO MPOLIECCa ¢ OMHCAHHEM TEM YPOKOB, MaTepHaia, H3yUEHHOTO
Ha YypOKe, 0011ero 1 MHAWBUAYATLHOIO JOMAIIHETO 3a/1aHHs.

8.2. Benenue 31€KTPOHHOTO JKypHAIA SBJISETCS OTBETCTBEHHOCTHIO YUYHTENIENH-TIPEIMETHUKOB U
KIacCHBIX pykoBoautened ¢ poibio B AMC CPO «Yuurens/KiaccHblif  pyKOBOIHTEINbY.
YUMTeNb-IDEAMETHUK ~ OTBeYaeT  3a  BHICTABJCHHE  TEKYIIHX, MIPOMEXYTOYHBIX.
JK3AMCHALMOHHBIX M HMTOIOBBIX OTMETOK, & TaKkKe OTMETOK O [OCELIAeMOCTH YPOKOB
YHalllMMHCs, BHECEHUE CBEJICHHH O CO/IEP)KaHUH 00pa30BaTEIBHOIO MIPOLIECCA ¢ OMUCAHUEM TEM
YPOKOB, Marepuaia, U3y4eHHOrO Ha ypoKe, OOLIero ¥ MHIMBHIYAILHOIO JOMAIIHEr0 3adaHusl.
KnaccHblit pykoBoMTE b OTBEUAET 32 KOPPEKTUPOBKY MIPUUMH IIPOITYCKaA 3aHATHIA.

8.3. TekylmMe OTMETKH, OTMETKH O MOCEIIAEMOCTH YPOKOB, CBEJIEHHS O TEME YPOKa M JOMallHee
3a/1anue 10/DKHbI ObITh BHeCeHB B AMC CPO B 1eHb NpoBeaeHHs ypOKOB.

8.4. BbiCTaBleHHe NPOMEKYTOUHBIX M HMTOTOBBIX OTMETOK OCYILECTBISETCS B CPOK,
YCTAHABIMBAEMBbIH  NPHKa30oM 00  OKOHYaHWM  y4eOHOro mepHoja.  BeicTaBieHue
9K3aMEHALIMOHHBIX OLICHOK OCYIIECTBIISETCS B ICHb IPOBEACHMS YK3aMEHa.

8.5. KoppeKTHpOBKa NMpHYHH MPOIYCKa YPOKOB IPOM3BOMMTCS HE MO3/HEe 2 pabouux HeH
oCJIe NpeoCcTaBIeH s 00yYalOUMCs JOKYMEHTa O IPUYMHE [IPOIYCKa.

8.6. KoHTposb 33 NOTHOTO#, CBOEBPEMEHHOCTBIO M MPABHIIBHOCTHIO BBICTABIEHHbBIX OTMETOK U
IIPOITYCKOB HECET MOJIb30BATEJIb C POJIbIO "3aByd/iupexkTop".

8.7. B 511eKTPOHHOM JHEBHHKE OTOOPAKAIOTCS TeMbl M TUITHI 3a1aHUI, OTMETKH, [10CEIIAeMOCTh
H JIOMallHee 3a71aHue 00yvarommxcs. JIocTyn K SIeKTPOHHOMY JAHEBHUKY MMEKOT 00yuaronmecs
M MX DPOJIMTENH, KOTOpPBIC SBJISIOTCS II0Jb30BAaTEIIMH CHCTEMBI C pOJISAMH «YYeHHK» H
«Pomutens» 6e3 obpalieHus K COTpYIHHKAM IIKOJIbI (ABTOMaTHYECKH ).



8.8. B ciyuae HeBO3MOKHOCTH WM HesKeTaHms POIMTENCH WM 3aKOHHBIX NpeACTABUTEIEH

HCIOIB30BATE SEKTPOHHBI THEBHUK, aAMHHHCTDALHUS 00pa30BaTEIBLHOTO yupesKIeHUS 10/IKHA
MPENOCTAaBUTL HH(POPMAIHUIO 06 YCIIEBAEMOCTH B IEYATHOM BHZIe HE peke | pasa B Hezeo.

9. KouTpous u yuér apmkenns 00y4aIOIHXCH M BOCHHTAHHHKOB
9.1. Otpaxenue aBHKEHHS 00YYaIOIMXCS OCYIIEeCTBISETCS NyTéM peaakTHpoBaHusi Kuuru
ABHXXCHHUS YYAlIMXCS 4Yepe3 H3IaHue COOTBETCTBYIOIIUX MPHKA30B, KOTOpbIE COOTBETCTBYIOT
AOKYMEHTaM B nevaTHoi Kuure nBrkenns yyammxcs.
9.2. PenaktupoBanmue JICKTPOHHON KHUTH JBHXKEHHS yYaIUXCS IIPOU3BOJIUT MOJIB30BATEN C
poibto «Cexpetapb.
9.3. B AUC CPO ecTb mwecTh THIIOB AOKYMEHTOB: NI€PEBO/ Ha CJIEIYIOMIUIT IO,
BTOPOTOHHKH, BBITYCKHHKH, BHIOBITHE M3 IIKOJIBI, 3a4YHCIICHHE B LIKOJTy, MEPEBO U3 Kjlacca B
kmacc. Ilpukasel o aBukeHHH yuammmxcs Pa3HOIO THIIA NO/KHBI OBITh M31aHBI B CIEYIOLIHE
CPOKH:

— [MPpHKa3bl O MEpeBojie YYeHHKOB M3 | - 8-x KimaccoB u 10-x KJIaCCOB Ha CJICAYIOIIUI

Y4eOHBIH Ol M 0 BTOPOrOHMKAX — ¢ Mast 1o HIOHb TEKYIIETO y4eOHOro roaa;

~ TPHKA3BI O BBITyCKe YYCHHKOB U3 9,11-X Ki1accoB, 60 06 0CTABICHHMT 9-KkJ1accHUKOB Ha
TIOBTOPHOE 00Y4YeHHE, — ¢ CepeTHHbI 110 KOHIA HIOHS TEKYyIIero yueOHoro rosa;

— O BBIOBITHH U3 LIKOJBI M O 3a4HCIICHUH B IIKOJTy — € MIOHS 10 KOHIa aBrycTa TeKyIIero
y4eOHOro rona;

— TpuKasel 0 popmupoBanuu 1 -x u 10-X KI1acCOB — 10 1 ceHTs0ps.
9.3. V3nanne npukasos o ABHKEHUH O0YYarOMMXCsI TPOM3BOUTCS B TCYCHHH 3-X pabouux jaHel
C MOMEHTA COOBITHUSI, CBS3aHHOTO C BHIKEHHEM 00y4aromumxcs (1pubbITHE, BHIGHITHE, IepeBo /1
M3 KJlacca B KJ1acc u Jip.).
9.3. KoHTpoI1b 3a CBOEBPEMEHHOCTBIO 1 TIPaBHJILHOCTBIO TIPHKA30B O IBHKEHHH 00YUarOIHMXCS
OCYHICCTBIISCT 3aMECTUTENb PyKOBOAMTES 00pa30BaTEIbHOIO YUPEKICHHUSI.

10. Konrpoan wu MOHHTOPHHI Ka4vecTBa 00pa3oBaHHS HAa ypoBHe o0pa3oBaTe/IbHOrO
YYPeKRIEHUsA H MYHHUHNATLHOIO 00pa3oBaHus
10.1. JInst komTponst wu MOHUTOpPHHra Ka4yectBa oOpaszoBanuss B AUC CPO paboTatot
dBTOMATH3UPOBAHHBIE  OTYETBI, KOTOPblE (OPMHPYIOTCH  ABTOMATHUCCKH 0o  3arpocy
[0JIb30BATE/ICH NIPH HATMYHH B CHCTEME HEOOXOMMMBIX TAHHBIX. Ot4€Te 0 0GpazosarenbHOMY
YIPEXKICHUIO NOCTYNHBI MOJB30BATENIO C POJIBIO «3aBy4/IUPEKTOPY», OTUETHI 110 Kaccy u
[PEAMETY — mejaroramM ¢ poJabio «Y4uTe b/KIacCHBIH PYKOBOZIUTEb», KOTOpbIE paboTaroT B
OTHX KJaccaX, OTYETHI 0 YYEHHWKAM WJIM BOCIUTAHHUKAM — pOaUTENAM, O0yYarommmMes u
nenaroram, paboTaromuUM B Kiacce, B KOTOpoM oOy4aercsi peGéHok. CoTpymHuKam oT/esa
00pa3oBaHus AOCTYNHBI OTYETHI 10 BCEM 00pa30BATENIbHBIM YUPEKICHUSIM MYHHLUNATATETA,
HCKIIIOYast CBEACHHS O TEKYLIEH YCIeBAeMOCTH M [IOCEIIAEMOCTH. MOHBIE [EPCOHAIIbHbIE
JaHHbIC YYCHUKOB U POJIUTENCH.
10.2. KoHrtpome u MoHHTOpHHT KauecTBa 00pa3oBaHus Ha YpOBHe 0GpA30BATETHHOIO
YAPEHICHUS  OCYLUECTBIIACTCS  3aMECTHTENIEM JIMPEKTOpa ¢ poJIbi0  «3aBy4/IMpeKTOpY,
KJIACCHLIMH  DYKOBOJIHMTEISIMH M yYHTEISIMH-TIPEIMETHHKAMH ¢ posibto  «Y4uTeNb/KIIacCHBbII
PYKOBOJIHTEIb.
10.3. Tlonk3oBarens ¢ pombio «3aBy4/IMPEKTOP» HECET OTBETCTBEHHOCTH 3a bopmupoBanue
CICAYIOLIMX OTYETOB B yKa3aHHbIE CPOKH:

— «CBOIHOrO OTY&TA KIACCHOTO PYKOBOIHTEIIS (mo mxone) u «CBogHOrO OTYéTA 06

YCIEBACMOCTH IO WIKOJIE» B CPOK HE MO3AHee 3 paGoumx AHeH Mocie OKOHYAHWS
Ka)kZ10ro y4eOHOro nepuosa;

—  «Hanomusiemocts Kiaccoy u «JIBMKEHHE YYAIMXCS 10 LIKOJTE) — HOCTOSIHHO.
10.4. Tlonp3oBarenu ¢ ponbio «YuuTeIb/KIacCHBIIH PYKOBOJIUTEIIb)» HECYT OTBETCTBEHHOCTD 3a
(hopmMHpOBaHHe CIEAYIOMMX OTYETOB B YKA3aHHbIC CPOKH:



— «OT4€Tr yumTens-npeAMETHHKa» (WA yuuTeneH-npeaMeTHHKOB), «OTYET KIACCHOIO
PYKOBOIMTENsI 3a y4eOHBIA nepuoa», «CBomHas BEIOMOCTH Y4YéTa yCIIEBAEMOCTHY,
«CBoIHas BEIOMOCTh YuéTa IMOCEIaeMOCTHY (IUIs KITaCCHBIX PYKOBOUTENEH) B CPOK HE
nosaHee 3 pabounx aHEH MocIe OKOHYaHHs KaX/I0r0 Y4eOHOro nepHoa.

— «llpenBapuTenbHbIH OTYET KIIACCHOTO PYKOBOMTENS 3a yueOHbIA mepHom» (s
KJTaCCHBIX PYKOBOJUTENEH ) He pexe | pa3a B 2 Henenu;

— «Ot4ér 0 mocemaeMocTu Kiaacca» (U1si KJIACCHBIX PYKOBOJHMTENeH) - He pee | pasa B
MECHIIL;

— «Hrorosble nanHble N0 ydammmcs» U «OOume cBefeHus 06 06YHaIOMMXCS» B CPOK
€)XKEroJHO He no3jaHee 1 oKTaops.

10.5. KiaccHple pyKoBOAMTENH HODKHBI HCIOIb30BaTh CIEAYIOMIHE OTYETHI MO y4alumMes
CBOErO KJacca Ul IpynnoBOi U HHAWBHAYaIbHOH paboThl ¢ 1eThMHU M UX poauTensMu: «Mroru
YCIEBAEMOCTH KJacca 3a yueOHbI nepuon», «Cpennuit 6amn yyenukay, «JIMuHAMHUKa CpeHero
Oamna y4enwka», «Tabenp ycneBaemocTn yuamerocs», «OTY4éT 06 YCIIEBAEMOCTH H
MOCCINAEMOCTH yueHHKay, «Mroru ycnesaemocTn u KadecTBa 3HaHmit», «MHbopMalmoHHOE
MUCHMO Ui poauTeneit». Cpok — B T€UEHHUE roja.
10.6. OtserctBenHOCTh 3a opmupoBanue oT4éToB «MHDOpMALKA O AETAX-HHBATHAAX» H
«Mupopmanus o aetsx, umeromux pekomenaanuu [IMIIK na o0ydeHHe» HeCET MoJIb30BaTeb ¢
poubto «IIcuxosor/conmanbHbIi ne1aror», cCpok — MOCTOSIHHO.
10.7. Tlomb3oBaTens ¢ poibl0 «AIMHHHCTPATOpP CHCTEMBI» Ha ypOBHE 00pa30BaTeIbHOIO
YUPEXKCHHUs JOJDKEH CO371aBaTh OTYETHI ¢ momolibio «KOHCTpykTOpa OTYETOB» MmO 3ampocy
PYKOBOJICTBA.
10.8. KoHTposib BemeHHs 3JIEKTPOHHOIO IKypHajia ¥ MHPOPMAIMOHHOE HAIOJHEHHE
JICKTPOHHOTO OKypHala IO MOIYMO «YueOHBbIH Ipolecc» Ha ypoBHE 00pa3oBaTeIbHOIO
YUPEKICHHUS OCYINECTBIISETCS 3aMECTHTENIEM IMPEKTOPA C POJIBIO «3aByd/IUPEKTOP.

11. Co3nanne 1 KOPPEKTHPOBKA PacIHCAHUS
11.1. B Cucreme ocymecTssiercst Co3/1aHHE ¥ KOPPEKTHPOBKA PACIIHCAHMS 3AHATHH, ITKOJIBHBIX
H KJIACCHBIX MEPONPHUSTHH, HH(POPMALNK O KAaHUKYJIaX U MPa3/HUKaX, IepeHoce y4eOHbIX JHEi,
M3MEHCHHUHU pacluCaHus, B TOM YHCIIE 3aMeHa [IPenoaBaTelis.
11.2. OTBeTCTBEHHOCTh 3a CO3JaHHE W KOPPEKTHPOBKY PACIHCAHHMS 3aHSTHH, IIKOIbHBIX
MEPONPUATHH, HHpOPMAlMM O KaHMKYJaX W [pa3[HMKaX, MEPeHOC YUYeOHBIX IHEH HeceT
3aMECTUTENIL  PYKOBOZHMTEINsE 00pa3sOBATENbHOTO YUPEXKACHHS C PONbIO  «3aByd/JTUPEKTOPY.
Texnuyeckoe OCyIIECTBICHHE OlEpallMH  OCYIIECTBISETCS  IMOJB30BATENEM  C pOJIbIO
«AJIMHHUCTPATOP CUCTEMBI».
I1.3. OTBeTCTBEHHOCTb 3a CO3JaHHME M KOPPEKTHPOBKY PACIMCAHMS KJIACCHBIX MEPOIPHSTHIA
HECET KJIACCHBIH PYKOBOJUTEb.
11.4. Pacincanue 10KHO GbITH COPMHPOBAHO B ClIEYIONIHE CPOKH:

— pacrnucaHue 3aHATUH - He no3aHee 15 ceHTs0ps yueOHOro roaa;

— pacCliliCaHHuEC MIKOJIbHBIX MCpOHpHﬂTHﬁ, HH(bOpMaLII/IS{ O KaHUKYJax U IIpa3JHUKax — HE
no3aHee 2 HeJelNb /10 J1aThl COOBITHS HIJIH Havaja KaHUKYII;

— TepeHoC y4eOHbIX JHEH - He no3aHee 3 paboYMX JHEH 10 y4eOHOro AHs, Ha KOTOPBIii
MEPEHOCUTCS pacIIMCaHKe; PaCIMCaHue KJIACCHBIX MEPOTIPHATHI — He no3aHee | Henenu
J10 1aThl COOBITHUS.

12. lncTaHunonHOe B3aHMO/IeliCTBHE MeKAY Y4ACTHUKAMH 00pa30BaTeIbHOI0 MpoIecca
12.1. JlucTaHuMOHHOE B3aMMOJEHCTBHE MEXIy yYacTHHKAMH OOGpa30BaTeIbLHOro [polecca
OCYLIECTBJIAETCS € MOMOLIBIO BHYTPHCHCTEMHOHM 3JIEKTPOHHOM MMOuTHL, (opyma H JIOCKH
oowsaBnennit AUC CPO.

12.2. OTBETCTBEHHOCTb 3a pa3MelleHHe WH(POPMALMK HA JOCKEe OOBSBICHHH HA MOCTOSHHOM
OCHOBE, HECYT:



— aJIMHUHHCTpaIus 00pa30BaTeIbHOIO YUPEKACHHUS C LeIbl0 HHPOPMUPOBAHHS 11€1aroros,
pomuTeneit u 06ydyaromuxcs 00 aKTyaTbHBIX COOBITHSIX KU3HU YUPEXKICHUS;

— negaroruyeckue pabOTHHKH C LEIbI0 HHPOPMUPOBAHUS pOAUTENeH U 00ydarommxcs 00
aKTYyaJIbHBIX COOBITHSIX XKU3HHU Kjlacca, yueOHbIX U BHEYYEOHBIX MEPOIPUATHSIX.
12.3. OTBeTcTBEHHOCTH 3a paboTy (hopyMa HECET MOJIB30BATEND C POJIBIO « AIIMUHUCTPATOP» 110
aKTyaJIbHBIM /1151 Y4aCTHUKOB 00pa30oBaTeIbHOIO MpoLecca TEMaM.
12.4. BuyTpucuUCTEMHAsl OJJIEKTPOHHAs [OYTa JOJDKHA HCIOJIb30BAaThCA Ul pELICHUs
CIIEYIOIUX 3a/1ay:
—  UHGOPMHUPOBAHUS COTPYAHUKOB, POIUTENCH U 00yHatOIUXCs;

— MAacCOBOW pacChUIKU JOKYMEHTOB y4eOHOTO M BHEY4eOHOI'0 Xapakrepa;

— 00ImeHus MeXy BCEMH YYaCTHUKaMH 00pa30BaTeIbHOIO MIpoLecca.
12.5. OrnpaBka BceX O3JICKTPOHHBIX JOKYMEHTOB BBIIIECTOSIIMX opraHuzaimuii B OV
OCYIIECTBISETCSA C MOMOIIBIO BHYTPUCUCTEMHOM 3JIEKTPOHHOM MOYTHI cucTeMbl «CeTeBON Kpak.
O6pazoBanue».
12.6. OtnpaBka Bcex OJJIEKTPOHHBIX [JOKYMEHTOB OT OOpa3oBaTElbHOIO Y4YpeXIE€HHS B
BBILIECTOSAIINE OpPraHU3alllMi OCYIIECTBISETCS C IOMOMIbIO BHYTPUCHCTEMHOW SJIEKTPOHHOM
nouthbl cucteMbl «CeTeBoi Kpai. OOpa3oBaHue».
12.7. OTBeTCTBEHHOCTh 3a OCYIUIECTBJICHHE KOMMYHHUKAIIMM Ha YypPOBHE 0OpPa30BaTEIbHOIO
YUPEIKICHHS HECET 3aMECTHTEINIb PYKOBOJUTEIS, HA YPOBHE KJIacca — KJIACCHBIA PYKOBOIUTEb.
12.8. KoHTpOJIb 32 OCYIIECTBICHHEM IUCTAHIIMOHHOTO B3aUMOJEHCTBHS MEXK1Yy YIaCTHUKAMHU
o0pa30BaTenbHOro Ipolecca Ha ypoOBHE 00pa30BaTENbHOTO YUPEKIEHHsS HECET 3aMeCTUTEID
PYKOBOIMTEIISE 00Pa30BATEILHOTO YUPEIKIACHUSI.

13. YcnaoBusi cOBMEHIEHHOr0 XpaHeHHSI JAHHBIX B 3JIeKTPOHHOM BHIe W Ha OyMaKHBIX
HOCHTEJIfX

13.1. B ciuyyae HeoOXOAMMOCTH MCIOJIB30BaHHUS JaHHBIX 3JEKTPOHHOIO JKypHajla U3
3JEKTPOHHOM (OPMBI B Ka4eCTBE MEYaTHOrO JOKYMEHTa MH(OpMalMs BBIBOAUTCS HA IedYaTh U
3aBEPSETCS] B YCTAHOBJICHHOM MOpsijike. APXUBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMaXKHbBIX
HOCUTENSIX JIO/DKHO OCYIIECTBIIATHCS B COOTBETCTBHHM C JEMCTBYIOIIMM AJIMHUHUCTPATHBHBIM
periiaMmenToM PocoOpHan3opa, yTBepKIEHHBIM MpukazoM MunoOpaayku Poccun ot 21.01.2009
r. Ne9.

13.2. CBozmHasi BEIOMOCTb HTOTOBOHM YCIIEBA€MOCTH Kjacca 3a y4eOHBIH I'0J BBIBOJUTCS W3
CHCTEMBbI YUETa B TOM BUJIE€, KOTOPBIHA IPETyCMOTPEH JEHCTBYIOMUMHU TPEOOBAHUSIMHU aPXUBHOM
ciyxO0bl. Eciin nanHble o yueOHOMY roly XpaHsiTCsl B 3JIEKTPOHHOM BHUJE, CBOJHAs BEIOMOCTh

MOXeT OBITh IepelaHa B apXWB cpa3y [0 3aBEpLICHUM BeIeHHsS y4€Ta B COOTBETCTBYIOLIEM
KJIaCCHOM JKypHAJIe.

13.3. Ilpu BeeHuU yuyéra B 3IEKTPOHHOM BHJIE HEOOXOIUMOCTD BBIBOJA JAHHBIX Ha Ie4YaTh JJIs
HCIIONIb30BAaHMSl B KayeCcTBE JOKYMEHTAa OIpPENENseTCs] COOTBETCTBHEM HCIOJIb3yEMOM
uaopmarmonnoit cucremr ['OCT PUCO 15489-1-2007 «Cucrema cTaHaaproB IO
uHbOopMaInK, OHOTMOTEYHOMY W H3IaTeIbCKOMY Jeily. YTpaBiieHHe JoKymeHTamHu. OOmume
TpeOOBaHUSY.

JaKkaYHTEIbHbIE M0JI0KEHUS
Jlannoe Ilomoxxenue sBIseTCs 0083aTeNbHBIM JUISS HMCIOJHEHUS BCEMU COTpPYAHUKAMU
00pa30BaTeIbHOTO YUPEKICHUS.



